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HOW TO ACCESS YOUR POLAR WEBMAIL ONLINE 

• If you go out to our website, www.polarcomm.com  at the top of the page click on WEBMAIL. 

 

 

• That will open a new window where you’re able to enter your username and password for the email 
account. 

 

http://www.polarcomm.com/
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• Once you log in, the next window should look like this: 

 

 

• MagicMail has a document that walks through the layout and features, and can be found at this 
link:  https://mail.fourway.net/tuxedo/help/en_US/ if you’d like to look through it. 

  

https://mail.fourway.net/tuxedo/help/en_US/
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HOW TO ADD AN ADDRESS TO THE BLACKLIST (BLOCK) OR WHITELIST (ALLOW) 

1. While in this layout, you’ll want to click on Settings. 

 

2. When that opens, click on the Spam Settings tab in the left column. 

 

3. That will open to this window, click on the “Show More” (your mouse pointer should turn into a 
hand if you’re hovering over the correct area) 
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4. From there it will give you the options to add addresses to the Blacklist (addresses to block) or 

the Whitelist (addresses to allow). Click on whichever list you’d like to add the address to (for 
this example, I’ll use whitelist): 
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5. In the next window, you can add an address using either a specific address or a domain as 

spelled out in the note.  You would then enter the address/domain and click Add. 

 

6. Once that is complete and you have added the address/addresses you’d like, you can close out 
the window. 

7. To then get BACK to your email inbox, click on the Mail icon, and it will take you back to your 
Inbox. 
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